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Skagit County Schools
COVID-19 Response Toolkit






Dear School Partners,
Thank you for your commitment to the health and safety of your students, colleagues, and the community. Schools are critical to our society. The COVID-19 pandemic has highlighted the value of schools and the unique challenges they face. Schools play a critical role in supporting the whole child, not just their academic achievement. We sincerely appreciate the coordination and planning you continue to dedicate to this work.
Skagit County Public Health (public health) recognizes how challenging it will be for schools to reopen for in-person instruction in Fall 2020. PUBLIC HEALTH is committed to supporting our school partners in creating an educational environment that keeps students and staff healthy and thriving.
Schools should use this toolkit in conjunction with your reopening plan. Public health will work with the Skagit County schools – public and private-to help schools manage contact tracing, positive cases and outbreaks. Use this guide as a planning framework for your response.

Helpful Links
Washington State Department of Health K-12 Schools—Fall 2020-2021 Guidance
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/FallGuidanceK-12.pdf
OSPI Decision Tree for Provision of In-Person Learning
https://www.doh.wa.gov/Portals/1/Documents/1600/coronavirus/DecisionTree-K12schools.pdf
Reopening Washington Schools 2020 District Planning Guide
https://www.k12.wa.us/sites/default/files/public/workgroups/Reopening%20Washington%20Schools%202020%20Planning%20Guide.pdf
CDC Operating schools during COVID-19
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/schools.html

FAQ for School Administrators on Reopening Schools
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/reopening-schools-faqs.html


Report a case
Skagit County Public Health
360-416-1500 (M-F, 8:30 am – 4:30 pm)
360-770-8468 (after hours confidential number for emergencies only– DO NOT RELEASE)
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Roles and Responsibilities

Building COVID-19 Safety Coordinators
· Share COVID-19 procedures and information for building.
· Report suspected or confirmed COVID-19 cases to the District COVID-19 Coordinator.
· Work with Building Response Team (custodian, nurse, admin) to respond to a COVID-19 case.
· Provide contacts lists to District COVID-19 Safety Coordinator.
· Monitor return to school for confirmed cases and people who have been quarantined.
District COVID-19 Safety Coordinator
· Develop communication and response procedure. Distribute to the building COVID-19 Safety Coordinator.
· Ensure training and knowledge of policies and procedures among Building COVID-19 Safety Coordinators.
· Report COVID-19 cases to and review response procedure with Health Department COVID-19 School team.
· Work with the Building COVID-19 Safety Coordinator to identify and communicate with close contacts.
· Coordinate communications between Health Department COVID-19 School Team and school administration for decision making (for example Closure).
Health Department
· Work with District COVID-19 Coordinator on procedures and case reporting.
· Case investigation and contact tracing with students and staff positive for COVID-19.
· Provide education and support for COVID-19 mitigation strategies and best practices.















COVID-19 Daily Symptom Checklist
For Staff, Parents/Guardians and Students

1. Review the following questions daily and STAY HOME if the answer is “YES”.
For Staff or students (grades 6-12): Do you have any of the following symptoms that area not caused by another condition?
For families (grades 5 or below): Does your child have any of the following symptoms not caused by     another condition?
For anyone returning from a break or for new staff/student: Have they had any of the following symptoms in the past 24 hours?

	Check if Yes
	Symptoms


	
	Fever 100.4⁰F / 38°C or higher


	
	Cough


	
	Shortness of Breath or Difficulty Breathing


	
	Chills


	
	Fatigue


	
	Muscle Pain or Body Aches


	
	Headache


	
	Loss of Taste or Smell


	
	Sore Throat


	
	Congestion or Runny nose


	
	Nausea or Vomiting


	
	Diarrhea


	
	Other signs of new illness that are unrelated to a preexisting condition
(such as seasonal allergies)




2. Have you been in close contact with anyone with confirmed COVID-19? Close contact means being within 6 feet (2 meters) of an infected person for 15 minutes or more.
3. Have you had a positive COVID-19 test for active virus in the past 10 days?
4. Within the past 14 days, has a public health or medical professional told you to self monitor, self-isolate, or self-quarantine because of concerns about COVID-19?
If you answer YES to any of these questions, stay home and contact your school
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Illness Log
	
School Name:_________________________

	
School Address: ________________________
	
Date: ____________________

	Name 
	Address
	Parent/Guardian name
	Staff or Parent/Guardian Name
	DOB
	Sex (M/F)
	Symptom onset date
	Symptoms
	Last date attended/worked in school
	Areas in facility attended/visited/worked in 2 days before symptom onset until the time they left facility
	Contact tracing category (C=case, CC=close contact, HC= household contact)

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	








Template letter to Parents/Guardians of a Positive Covid-19 case in the school
Date:

Dear parent/guardian, 

[School Name] is committed to keeping our families safe and healthy while on campus. It has been reported that your child [name] has been diagnosed with COVID-19 within the last 10 days. To prevent transmission and reduce the risk of exposure to COVID-19, student(s) with positive COVID-19 will be excluded from school and sent home immediately for isolation.

A student who had confirmed COVID-19 can return to the school when:
· At least 24 hours have been passed since recovery- defined as no fever without the use of medications and improvement in respiratory signs like cough and shortness of breath;
AND
· At least 10 days have passed since signs first showed up.
· If they never had symptoms, isolation starts the day they were tested for COVID-19 and lasts for 10 days. 
· If they are severely immunocompromised*, please consult with their doctor immediately. It may be necessary to isolate for 20 days from symptoms onset, or test date if no symptoms are present. 
*Severely immunocompromised includes but is not limited to being on chemotherapy for cancer, untreated HIV infection with CD4 T lymphocyte count < 200, combined primary immunodeficiency disorder, and receipt of prednisone >20mg/day for more than 14 days.
 
During this time, your child should stay home and not go to other schools, activities, childcares, other activities around other people. 

Someone from Skagit County Public Health will reach out to you with further directions. Please assist with them as they work to investigate and control COVID-19 in our school. If there are siblings of the case in school, please follow the close contact quarantine requirements for them.

If you have any questions, please call [name and position] at [phone].

Sincerely
[name]
[title]







Template letter to Parents/Guardians of Positive Screening with COVID-19 symptoms in the school

Date:

Dear [parent/guardian],

[School Name] is committed to transparent communications with families and staff regarding the impact of COVID-19. It has been reported that your student has one or more of the following symptoms of COVID-19:

· Fever or chills; cough; shortness of breath or difficulty breathing; unusual fatigue; muscle or body aches; headache; recent loss of taste or smell; sore throat; congestion or runny nose; nausea or vomiting; diarrhea.

To prevent transmission and reduce the risk of exposure to COVID-19, student with positive screening for COVID-19 symptoms be excluded from school and sent home immediately. Follow the guidelines below to return to school:

· Ill student with known exposure to a person with confirmed COVID-19 should stay out of school until at least 10 days after symptom onset, and at least 24 hours after fever has resolved and symptoms have improved.
· Ill student without known exposure to a confirmed COVID-19 case, if PCR testing for COVID-19 is not performed, stay home for a least 10 days after symptom onset, and at least 24 hours after fever has resolved and symptoms have improved
· If PCR testing for COVID-19 is negative, stay home until 24 hours after fever resolves and symptoms are improving.

Public Health strongly recommends that you have your child tested for the virus that causes COVID-19, especially with a known exposure to a person with confirmed COVID-19.   Please immediately notify the school if you student tests positive for COVID-19.

Skagit County Public Health has a drive-through testing site at Skagit Valley College in the East Parking lot on the east side of McIntyre Hall.  The drive through test site is open Monday-Friday from 9 a.m. to 4 p.m. Anyone 5 years of age and older may test at the drive-through test site. For those who have insurance, please bring your insurance card. If you are uninsured, testing is funded by the federal government. Information about testing through Skagit County Public Health can be found at https://www.skagitcounty.net/Departments/HealthDiseases/coronavirusdriveup.htm

If you have any questions, please call [name and position] at [phone].

Sincerely
[Name]
[Title]



Template letter to Parents/Guardians of a close contact of COVID-19 case in school

Date:

Dear [parent/guardian],

This letter is to notify you that your child [name] has been in close contact with a person at our school who tested positive for COVID-19. Close contact means being within 6 feet (2 meters) of someone with COVID-19 for 15 minutes or more, or if someone with COVID-19 coughed on you, kissed you, or shared utensils with you. 

To prevent transmission and reduce the risk of exposure to COVID-19, Skagit County Public Health recommends the following:

· Keep your child [child’s name] home (“quarantine”) and away from other people for 14 days from the last exposure. They should leave the home only if you are taking them to get medical care or for COVID-19 testing.
· Watch your child’s health for symptoms of Covid-19 (fever or chills, cough, shortness of breath, unusual fatigue, muscle or body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, diarrhea) during the 14 days from last exposure.
· Your child should not attend school, childcare, or participate in other social or community activities during quarantine.
· If your child starts developing symptoms, it is strongly recommended to have your child tested. They should be tested no sooner than 48 hours from date of exposure. Call your medical provider or see information below for testing.
· Notify the school immediately if your child tests positive for COVID-19 during quarantine. A negative test result will not allow your child to come back to school or attend other activities sooner.
· Someone from Skagit County Public Health will reach out to you with further directions. Please assist with them as they work to investigate and control COVID-19 in our school.

Skagit County Public Health has a drive-through testing site at Skagit Valley College in the East Parking lot on the east side of McIntyre Hall that is open Monday-Friday from 9 a.m. to 4 p.m. Anyone 5 years of age and older may test at the drive-through test site. For those who have insurance, please bring your insurance card. If you are uninsured, testing is funded through the federal government. Information about testing through Skagit County Public Health can be found at
https://www.skagitcounty.net/Departments/HealthDiseases/coronavirusdriveup.htm

If you have any questions, please call [name and position] at [phone].

Sincerely
[Name]
[Title]



Template letter to School Teacher/staff member/visitor (close contact of COVID-19 case in school)

Date:

Dear [Name of school teacher/staff member/visitor],

This letter is to notify you that you have been identified as a close contact with a person at school who tested positive for COVID-19. Close contact means being within 6 feet (2 meters) of someone for 15 minutes or more, or if someone with COVID-19 coughed on you, kissed you, or shared utensils with you. 

To prevent transmission and reduce the risk of exposure to COVID-19, Skagit County Public Health recommends the following:

· Stay home (“quarantine”) and away from other people for 14 days from the last exposure. You should leave the home only if you are seeking medical care or for COVID-19 testing.
· Watch for symptoms of Covid-19 (fever or chills, cough, shortness of breath, unusual fatigue, muscle or body aches, headache, recent loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, diarrhea) during the 14 days from last exposure.
· You should not attend work, or participate in other social or community activities during quarantine.
· If you start developing symptoms, it is strongly recommended to get tested. You should be tested no sooner than 48 hours from date of exposure. Call your medical provider or see information below for testing.
· Notify the school immediately if you test positive for COVID-19 during quarantine. A negative test result will not allow you to come back to school or attend other activities sooner.
· Someone from Skagit County Public Health will reach out to you with further directions. Please assist with them as they work to investigate and control COVID-19 in our school.

Skagit County Public Health has a drive-through testing site at Skagit Valley College in the East Parking lot on the east side of McIntyre Hall that is open Monday-Friday from 9 a.m. to 4 p.m. Anyone 5 years of age and older may test at the drive-through test site. For those who have insurance, please bring your insurance card. If you are uninsured, testing is funded through the federal government. Information about testing through Skagit County Public Health can be found at
https://www.skagitcounty.net/Departments/HealthDiseases/coronavirusdriveup.htm

If you have any questions, please call [name and position] at [phone].

Sincerely
[Name]
[Title]





Template letter for School Closure
Date:
Dear Parent/Guardian
The health and wellbeing of our students and staff continues to be our highest priority. 					 School is closing to protect the health of our students and staff because of multiple COVID-19 cases at our school. We understand this may be a hardship for families and is disruptive to student learning. The health and safety of our students and staff must come first. We are working with Skagit County Public Health to investigate the cases and are consulting published guidance from Washington State Department of Health and the Centers for Disease Control and Prevention.
[Discuss a potential timeline for reopening, if decided a date]. We do not have a date to reopen the school. We will consult with the Health Department to determine a reopening date and will let you know immediately (by method, robocall, website, email).
[Briefly discuss plan for continuity of education].
If your child was a close contact of a confirmed case, we will notify you with special instructions to keep your child home from all activities.
Even if your child was not identified as a close contact, you should watch for signs and symptom of COVID-19. These include fever or chills; cough; shortness of breath or difficulty breathing; unusual fatigue; muscle or body aches; headache; recent loss of taste or smell; sore throat; congestion or runny nose; nausea or vomiting; diarrhea. The average time after exposure before a person develops symptoms is about 5 days, but symptoms can appear anywhere between 2 and 14 days after exposure (the incubation period).
If your child develops any COVID-19 symptoms, contact your healthcare provider to get tested or go to the Skagit County Public Health drive-through testing site at Skagit Valley College in the East Parking lot on the east side of McIntyre Hall that is open Monday-Friday from 9 a.m. to 4 p.m. Information about testing through Skagit County Public Health can be found at
https://www.skagitcounty.net/Departments/HealthDiseases/coronavirusdriveup.htm
 
[Name of school or school district] will continue to monitor the information available and evaluate the impacts of COVID-19 on our local community. We will follow up with you if additional public health information impacts our re-opening date. Thank you for your patience as we respond to the daily challenges of COVID-19.
Sincerely,
[Name]
[Position]
[Phone number]

















[bookmark: _GoBack]References:
· Washington State Department of Health
· Centers for Disease Control and Prevention
· Document adapted from Tacoma-Pierce County Health Department and Public Health Seattle King County
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COVID-19 Screening Flow Chart

COVID SYMPTOMS

* Fever 100.4°F / 38°C or
higher

Screen for COVID-19

* Cough

A y

'

'

¢ Shortness of breath or

difficulty breathing * NO Symptoms

* Close Contact of

* No Symptoms * NO Symptoms

* Has 1 or more COVID
symptom(s)

* Has 1 or more

« Chills « No Diagnosis * Tested Positive for CovID Sym.p.tom(s)

* Fatigue « No Close Contact sqmeone _ COVID-19 * Tested negative for * Tested positive or

* Muscle pain or body aches with COVID-19 COVID-19 had no test

* Headache . ‘ ‘ . ‘

* Loss of taste or smell r 1 r ) r )
* Sore throat

« Congestion or runny nose CAN GO TO Cannot go to Cannot go to Cannot go to Cannot go to

« Nausea or vomiting SCHOOL School School School School

* Diarrhea \ J \ ) L )

* Other signs of new illness
that are unrelated to a

¥ 9

preexisting condition (such

as seasonal allergies) Can Return after Can return after

quarantining for 14 quarantining for 10

Days from last date
of Close Contact

days since the
positive results

CLOSE CONTACT MEANS:
Being within 6 feet (2

meters) for about 15 minutes
of a person with COVID-19.

Published September 1, 2020
References: WA DOH. Document Adapted from the Okanogan County Health Districts,
NCESD, and Public Health Seattle King County.
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Can return after 24 hours \

have passed since fever
resolved (without
medication) AND
symptoms have improved.
If they are a close contact
of confirmed COVID-19
case and have a negative

test result, they still must
&uarantine for 14 days
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Can return 10 Days after \
symptoms started AND
At least 24 hours have
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resolved (without
medication) AND

/

kSymptoms have improved /
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or persons with disabilities, this document is available on request in other formats.
Please call 1-800-525-0127 (TDD/TTY call 711).
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Students: Let's work together to stop the spread of COVID-I9

DID YOU WASH YOUR HANDS?

stop ASK YOURSELF:

Did | just go to the bathroom?

Am | about to eat?

Did | just eat?

think

Did | cough or sneeze?

Did | touch supplies or objects
that other people have touched?

Did | fouch garbage?

Did | fouch my cloth face cover?

wash hands

If you can’t wash your hands,

ask your teacher or another
adult for hand sanitizer.

..,
-/é w//ﬁ cdc.gov/coronavirus
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S your superpower!
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Stop the spread of germs

that can make you and others sick!

Wash your Wear a mask
hands often

6 feet

4>
2 jJump ropes
Cover your coughs Keep 6 feet of space
and sneezes between you and

your friends

cdc.gov/coronavirus
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Cover Coughs
and Sneezes

Stop the spread of germs

that can make you and others sick!

A

N -

A |

Cover your If you don't Wash hands
mouth and nose have a tissue,  often, especially
with a tissue use your after coughing
when you elbow. Or sneezing.

sneeze or cough.

cdc.gov/coronavirus
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CLASS RULES

4

stay home if ,; e keep 6 ft
4 yovteelsick T A from others
wash your ¢ use hand sanitizer
hands with x . if you can’t wash

soap and water ~ your hands

cough or sneeze into 3
tissue or use your elbow,
clean your hands after.

y

OTHER CLASS RULES
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